Church Expense Reimbursement

Quick Guide

Purpose

The purpose of this guide is to provide instruction and clarity around

requesting reimbursement for ministry-related expenses.

Which budget covers this?
Church or Youth?

Church Youth Ministry

i.e. church-wide events, operations/admin, etc

Check with Church Treasurer
\

Submit paper form to
Church Treasurer

Check with Youth Treasurer

Submit via online form

Open online form
Open paper form

|

Paid via Cash, Zelle or check Paid via Zelle

Universal rules — both paths

v ltemized receipts ¥ Submit within 30 days v Ministry expenses only X No personal expenses

X Don't guess the budget X When in doubt, ask first

Contact
Church Treasurer - David Tran - david.tran mail.com

Youth Ministry Treasurer - James Scholtz - jvscholz@gmail.com
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